JCC Greater Boston — Adding a New Payment Method

New payment methods can be added for future use, or to replace an existing payment method that is in use for scheduled
payments.

Option A: Add a new payment method (without replacing an existing payment method):

1) Login into the MyJ Community page: https://MyJ.bostonjcc.org

2) Click on the ‘Future Payments’ tab:

My Classes My Transactions Statements Future Payments Make a Payment Contracts Forms

3) Click on ‘New Stored Account’:

ﬂ Stored Accounts

4= Search Filters —’ + Mew Stored Account

4) Inthe new window:
a. Add a payment nickname
b. Select the payment method
5) Click ‘Next’

New Stored Account

* Stored Account Nickname
Doe Family - Visa 4—

* Tender Type

=
Electronic

Amex Check

VISA

Credit (MC ‘
/Visa/
Disc)
Previous - | hext

6) Complete the form and click ‘Finish’ (note: the form looks different for checking accounts):

New Stored Account

CARD INFORMATION = Denotes a required fisld
* Card Number:
= Expiration:

Month  w Year w

CANCEL
TRANSACTION PROCESS TRANSACTION



https://myj.bostonjcc.org/

Option B: Replace a payment method currently in use for automated monthly payments:

1) Login into the MyJ Community page: https://MyJ.bostonjcc.org

2) Click on the ‘Future Payments’ tab:

My Classes My Transactions Statements Future Payments Make a Payment Contracts Forms

3) Inthe listing of existing payment methods, click on the pencil icon to replace the method:

ﬁ Stored Accounts

+ Hew Stored Acoount

& Search Fiters

STORED ACCO.. STORED ACCO.. CARD SCHEME  LAST FOUR EXPIRATION .. EXPIRATION Y. STATUS ACTIONS
FEA-00000000 Househ Visa 1234 B 2z Active

4) You have the option to replace the current method or just add a new method. If replacing, select which method to
replace, which will update all payment plans tied to the existing method:

Replace Stored Account

What would you like to replace the Stored Account with ?

A new Stored Account

@ An existing Stored Account

ACH- ACH Checking ACH-

acH I /.CH Checking ACH- N

Household-MC Mastercard  06/23 #1234

Household-VISA Visa 0623 5678

5) Complete the new payment method form, as shown in Option A above

If you have any questions please contact webmaster@jccgb.org
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